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Statement of Purpose:

The purpose of this document is to provide an overview of the submission process for the DiaComp
Funding Programs.

What is the DiaComp Pilot and Feasibility Program?

The DiaComp is an interdisciplinary consortium designed to use a candidate gene (or “reverse
genetics”) approach to develop new animal models that closely mimic the human complications of
diabetes for the purpose of studying disease pathogenesis, prevention and treatment. The consortium
consists of thirteen “pathobiology sites” that study complications such as diabetic nephropathy,
uropathy, neuropathy, cardiomyopathy and vascular disease.

The DiaComp P&F Program solicits proposals that advance the mission of the DiaComp and welcomes
applications that are either general in nature or that target specific areas of interest. Please visit the
DiaComp website for the current target areas as they change yearly
(http://www.diacomp.org/shared/pilotFeasibility.aspx)

What web browsers are compatible with the DiaComp web portal?

The DiaComp website can use any upper level browser (e.g. Java must be enabled and popup blockers
must be deactivated for the site). We have tested the portal on FireFox, Internet Explorer 6-8, Google
Chrome and Opera. Occasionally we have had problems with the Safari browser on Macs. If this
happens please try Firefox or IE. However, since we code in .NET 4.0, the best browser to use is
Internet Explorer 8 (IE8) as Microsoft provides some added functionality with .NET sites.

What are the minimum technical requirements for submitting a Funding Program application to the
DiaComp?

In order to submit an DiaComp Pilot and Feasibility application, you must have:

1) A compatible web browser (see above)
2) An DiaComp user account (see below)
3) The ability to create PDF documents.

The application uses an abbreviated form of the NIH PHS398 format and is submitted as a single PDF
document. Please go to the DiaComp website for more detail on the specifics for each program
application. If you don’t have a PDF creator, there are free programs available via the internet. For
example, OminFormat from Software995 is free and can be installed on a local machine to convert
many document types to PDF (http://www.omniformat.com/index.html). Alternatively, if you use

Microsoft Word, you can download the free addin that will allow you to save your document as a PDF
file (http://www.microsoft.com/downloads/details.aspx?Familyld=4D951911-3E7E-4AE6-B059-
A2E79ED87041).
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How do | get to the DiaComp Web portal?

In order to connect to the DiaComp Web Portal, open your web browser (IE7 preferred) and type the
following URL in the web address bar: http://www.diacomp.org. Click enter to go to the DiaComp

Portal.

EE http:/ /v diacomp.org/ — Type Here £~ & X | B pcc : Main Page

File Edit View Favorites Tools Help

How do | get an account on the DiaComp web portal?

DiaComp member accounts are restricted based on their affiliation with the consortium. Full access to
the private portal is given only to DiaComp funded investigators, the DiaComp External Advisory

Committee and the NIH Program Directors. However, a special restricted account can be created that
will allow non-DiaComp investigators access to the Pilot and Feasibility submission and review system.

As stated above, in order to submit an application, applicants must have an account on the DiaComp
web portal. Existing DiaComp members can simple log into the website. If you do not have an
account, you will need to create one before you can proceed. To create an account, go to the DiaComp
Web Portal (http://www.diacomp.org) and click the ‘Request Account’ link under the Members tab on

the menu across the top of the website (see below).

DiaComp MAIN ~ ABOUT DIACOMP ~ RESOURCES ~ FUNDING PROGRAMS ~ CONTACT PARTICIPANT AREA ¥

Investigator Highlights p—

Account' to create a

DR. DEEPAK VASHISHTH DiaComp account

Dr. Vashishth is the Director of the Rensselaer Polytechnic Institute
Center for Biotechnology & Interdisciplinary Studies (CBIS), conducting
breakthrough research on bones.

o o

The goal of the NIDDK-sponsored Diabetic Complications Consortium (DiaComp) is to advance the study of diabetic complications and

romote communication & collaboration between investigators involved in complications research. Toward this goal, DiaComp will:
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In the ‘Request Account’ page, please provide the requested information. Please note that all items
with a red asterisk (*) are required. Investigators outside of the consortium wanting to submit a Pilot
and Feasibility Grant MUST select the 'l am a Funding Program Applicant' radio button in the 'Account
Type' section of the form in order to get an account in the system. All other applications will require a
review. For the institution, please begin to type the name of your institution and a drop down will fill
with institutions matching the text you are typing. Once you see the institution, select it by scrolling to
it or a mouse click. If your Institution is NOT listed in the drop down, please select “Other” and we
will update our system with the new institution. After completing the form, click the ‘Submit’ button
to register with the DiaComp. If the account was successfully created, the resulting page will confirm
this and you will receive an email with a temporary password (see below).

*First Name

*Last Name

I am a DiaComp Awardee.
N I am a member of DiaComp funded laboratory: [Mone Selected] -
*Account Type

_/' I am an External Advisor.

_)' T am a Funding Program Applicant (e.g. P&F, Summer Student, PTP, etc)

*Primary

For new fundin
Expertise [None Selected] - ]
program
Begin typing to search for institution... applicants, you
*Institution must select this
TN option to get an
account.
*Email

*Address Line 1

Fillin the
requested

Address Line 2

*City information
State [None Selected] -
Zip Code
Begin typing to search for a country...
*Country .
*Phone
Phone Ext
Fax
*Title [None Selected] -
Submit ] [ Cancel ]
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Go to your email software and open the email you received from the DiaComp web portal. Highlight
the password and copy it to your clipboard. Open a browser and go to the DiaComp website, click on
the button at the top of the page and type your email address and paste the password you
received into the password textbox. The first time you log onto the DiaComp web portal, you will be
asked to change your password to something you will be able to remember. NOTE: If you forget your
password, you can always get it by entering your username (email address) and clicking the ‘click here’
link under the ‘Forgot your Password?’ text at the login page.

TEXT SENT TO USER WHEN A NEW ACCOUNT IS CREATED

Welcome to the DCC,

This message was automatically generated.
The information contained in this email is private and should not be shared with others.

You have been added as a user to the DCC Member Web Portal.
The fellowing information is required for you to log onto the system.
You will be required to change your password during your first lagin.

If there are any problems or concerns, please email the DCC Coordinator:
Joann Higden at jhigdon@gecrgiahealth.edu

Your login information is given below:
Username = pfapplicant@gmail.com *——__ DCC Username

Password = sE7plU9WE *

Temporary Password

You can log onto the site at www.diacomp.org and proceed to the member portal,

Your browser will notify you that a browser certificate is required.
Install the certificate and proceed to log into the system.

Sincerely,
DCC Coordinator
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PN, A Custom € x L 4 & Login

D'?QOU_"P MAIN~  ABOUT DIACOMP ~ RESOURCES ~ FUNDING PROGRAMS ~  CONTACT PARTICIPANT AREA ~

The Diabetic Comnlicati%s Consortium

3 Welcome to the DiaComp Login / Account Request Page.

Email Address: [pfapplicant@gmail.com h Enter your email address

Password: [sovees h and temp password

Note: Passwords are case-sensitive.
Please save my Email Address on this machine.

Not a member?

If you are a funded DiaComp investigator, a member of an investigator's lab,
or an external advisor to the consortium, please request an account.

Forgot your password?
Enter your Email Address and click here.

Our records show you have not logged into the DCC Member Portal before. In order to continue, you will need to change your password.

To confirm your password, please enter it twice in the fields provided. NOTE: Passwords are CASE SENSITIVE.

User ID pfapplicant@gmail.com

New Password |

| Type yournew password twice to
‘ confirm then click 'Continue’

Confirm Password | |

[ Continue ] [ Cancel ]

Member Login

Username: |pfapplicant@gmail.com |

Password: | |

Note: Passwords are case-sensitive.
Please save my user name on this machine.
[m——  —— Click hen? to hav_e
the website email
your password.

Not a member?

If you are a funded AMDCC investigator, a m
or an external advisor to the consortium, pl

er of an investigator's lab,
e request an account.

Forgot your password?
Enter your user name and click here.
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How do | submit an application for one of the DiaComp Funding Programs?

Once you have an account with the DiaComp, you can submit an application for the Pilot and Feasibility
Funding Program, which only accepts applications once a year with the deadline being in June of each
year. Please visit the DiaComp web portal for more details regarding the details of the application and
eligibility criteria for the funding programs (http://www.diacomp.org/shared/pilotFeasibility.aspx).

The basic steps involved in submitting an DiaComp P&F application are:
1) Log onto the DiaComp web portal
2) Go to the DiaComp Pilot & Feasibility funding program page.
3) Click on the ‘Submit New Application’ link

4) Fill out the requested information and submit the application PDF document.

As an example, we will illustrate each of these steps by submitting an application for the new client
created above, John Doe.

Go to www.diacomp.org and log onto the web portal

Step 1) As outlined above, the first step is to *K sl

DiaComp

log onto the DiaComp Web Portal. The -
The Diabetic Comnlicati@s Consortium 2, il

Welcome to the DiaComp Login / Account Request Page.

figure to the right illustrates Dr. Doe logging

| Email Address: com < Enter your email address

onto the portal. Once Dr. Doe is

O E— () 5%
« Note. are t .(.-; s
authenticated’ he/she will be taken to the Please save my Email Address on this machine. i Polytechnic Institute e b
Login Cancel ‘tudies (CBIS), conducting o k
Member home page. Nota member? 5 4
If you are a funded DiaComp investigator, a member of an investigator's lab, . e <
or an external advisor to the consortium, please request an account o "
Forgot your password? . A
Enter your Email Address and click here - — el
Step 2) The next step will be for Dr. Doe to l Applicant Home Page
go to the Pilot and Feasibility Program home
age. As illustrated, the member home page =
pags, Te L e | N o B
provides direct links to the DiaComp P&F

DiaComp

Program page. In addition, this page can be _ Y Y SRR

reached at any time by selecting ‘Funding

Awardee Area

Programs’ in the drop down menu in the
page header and clicking ‘Pilot & Feasibility’
link. Click on the ‘Pilot & Feasibility’ link to
proceed.

Click here to go to
the P&F page
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Step 3) Once you arrive at the DiaComp Pilot & Feasibility Program page there will be several links
available for general information about the funding program, viewing your existing applications,
submitting new applications and Invoice/Reports for your applications.

Dlacomp MAIN ~ ABOUT DIACOMP ¥ RESOURCES ¥ FUNDING PROGRAMS ~ DATA SUBMISSION ~ CONTACT PARTICIPANT AREA ¥

——
@ General Information &> Submission Instructions

View information about the DiaComp Pilot & Feasibily Instructions for Submitting a Pilot & Feasibility Program
Program Application (pdf)

Create /Su New Pilot & Feasibility Program
Application.

& Reports Click here to submit a ‘ =

View Pilot & § new Diacomp application % View E'llo!& Feasibility Reviews for Previously
submitted Ap) et submitted Applications.

@ Applications

View Submitted Pilot & Feasibility Applications.

Step 4) Clicking the ‘Submit New Application’ link will take you to the online form that will need to be
filled out to complete your application submission. The application submission page has a list of
instructions and submissions are done in five steps with each step supplying specific information about
the application. Each step is a specific TAB in the form. To complete each step, click on each TAB. The
order of the tabs does not matter, but all required information (*) in each tab must be completed
before clicking the SUBMIT button.
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TAB 1: Applicant The first tab of the
submission form provides the contact
information for the investigator applying for
funding. This information is taken directly from
the client’s profile information stored in the
DiaComp database. Please review this
information and make sure it is correct. If this
information isn’t correct, you will need to
update your profile before proceeding. This
ensures we have the most up to date and
accurate contact information.

TAB 2: Finance The second tab of the
submission form provides the information
regarding the institutional finance officer,
animal/human research assurance (IACUC/IRB)
and Institutional Entity ID information. All of
this information is on the face page of the
PHS398 application form and should be easily
available for input. This information is
necessary since awardees will be issued
subcontracts from the Augusta University and
this information is necessary to process and
execute the subcontract.

;X' P

DiaComp

Step 1: Please review your profile information displayed in the ‘Appiicant tab. Click here to update your profile

Step 2: Proceed 1o the 'Finance’ tab and il out as much information as possible regarding the Institution Financial Officer (FO) and
IACUC of IRB

Step 3: Under the ‘Budget' 1ab enter the Salary, Supply, Equipment. and TravellOtner Costs (direct costs) and Indirect costs. Please
ensure that the total costs proposed are less han or equal o the Funding Program maximum total costs.

Step 4: Click the ‘Application’ tab to enter your Funding Program Application Project Ttie, Abstract, and upioad your documentation

(parn. Finally. click the submit button
—— M
Submission
Instructions

Step 5: Click the ‘Agreement tab to agree to the DaComp Terms and Conditio

Fields with an asterisk (") are required.
*Funding Program Group

Pt & Feasbity [PF2016]

Each step corresponds to
one tab. Click on each tab
to provide the requested
information.

“First Name

Last Name
Position Title

Mailing Address Line 1

Mailing Address Line 2
Applicant Information is taken

City ! 5 = | ' $rom the account profile saved

in DiaComp. To change this

Stabe information, you will need to

Zip Code 3001 update your user profile on the
website.

Country

E-Mail Address

Telephone

Fax

Key Personnel (List relevant personnel contributing to this application)

Separate each entry with a line break (enter key)
List the Key Personnel
for the application

Next Cancel

K = v D

DiaComp

© to update your profile
Step 2: Proceed 1o the Finance' tab and fil out as much information as possible regarding the Insiitution Financial Officer (IFO) and
r IRB

Step 1: Piease review your profie information dispiayed in the ‘Applicant tab. Click

Step 3: Under the 'Budget tab enter the Salary, Supply. Equipment and TraveUOther Costs (direct costs) and indirect costs. Please
ensure that the total costs proposed are less than or equal o the Funding Program maxmun total costs

Step 4: Click the ‘Appiication’ tab to enter your Funding Program Application Project Tite, Abstract, and upload your documentation
(pa. Finaky. click the submi button

Step 6: Click the ‘Agreement tab to agree to the DiaComp Terms and Conditons for Funding Program Applications

Fields with an asterisk (*) are required

The Finance tab provides
much of the information that
can be found on the face page
of the PHS398 form.

*Funding Program Group:

Filot & Feasibility [FF2018]

IFO = Institulion Financial Officer

IFO = Institutional Finance
Officer. Provide the contact

E information for the IFO of

your institution.

IFO First Name
IFO Last Name

IFO Telephone

IFO E-Mail Address

Type of Organization {Nore Selected)

f ding, please type pends Provide Animal Welfare

IACUC/IRB No.

N

ar
Review Board information.

IACUC/IRE Approval Date

IACUC/IRB Institution ugusta Uneersty

Institutional Entity ID

- number

Entity ID No.

IACUC/IRB Address Line 1 1120 15th Street

IACUC/IRB Address Line 2

IACUC/IRB City Augusa Address information
defaults to member
IACUC/IRB State Georgia e | | formation. Please check
IACUC/IRB Zip Code 30912 and change if necessary.
Begin typing fo search for & country
*Country
Back Hext Cancel
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’K ES =--- LI 4

TAB 3: BUdget The th i rd ta b prOVides a DiaComp VAN~ ABOUTDIACOMP~  RESOURCES ™  FUNDINGPROGRAMS™  DATASUBMISSION™  CONTACT ~ PARTICIPANT AREA~

Logout

place to enter the costs associated with

d Ol n g t h e p ro pOSE d p FOJ e Ct . Th e Step 1: Please review your profile information displayed in the ‘Applicant! tab. Click here to update your profile.

Step 2: Proceed to the ‘Finance’ tab and fill out as much information as possible regarding the Institution Financial Officer (IFO) and
IAGUC or IRB.

D | a CO m p P& F p rog ram h aS a ma XI mum Step 3: Under the 'Budget'tab enter the Salary, Supply, Equipment, and Travel/Other Costs (direct costs) and indirect costs. Please

ensure that the total costs proposed are less than or equal o the Funding Program maximum total costs.
Step 4: Click the 'Application’ tab to enter your Funding Program Application Project Title, Abstract, and upload your documentation

allowable TOTAL COST (indirects + () ik e siomt o

Step 5: Click the ‘Agreement’ tab to agree to the DiaGomp Terms and Gonditions for Funding Program Applications.

directs). This amount is highlighted in Fikd wih a ek ) aro foqred

“Funding Program Group: The Budget tab provides a

red and is dynamically presented based P e mroveset praject.

on the funding program. Enter the

*The i f direct and indirect it t exceed 100000
whole dollar value (no cents) for each of | e o e e omteaty o ey

the budget categories. Please note that slary ol Costs ] When sntering ludget numbers ploase
. Supply Total Costs ] << Do Not use (32,000) or dollar signs
the direct and total costs are Equipment ToaiCosts [ (532,000,

. TraveliOther Total Costs [ | Click Tab fields will i
dynamically calculated as you enter Ty = calculate direct and tota costs.
va I u es Indirect Costs Proposed I:l \

o ont Fropose i \ Total Direct Costs and Total

Costs Proposed are
calculated on the fly and can
not be entered.

Back Next Cancel

‘X e m" v
DiaComp WANT  ABOUTDIACOMP~™  RESOURCES™  FUNDINGPROGRAMS ™  DATASUBMISSION ™ CONTACT PARTICIPANT AREA ~

TAB 4: Application The fourth tab
provides a place to enter the title,

> Applications

Step 1: Please review your profile information displayed in the 'Appiicant tab. Click here to update your profile.
Step 2: Proceed to the 'Finance tab and fill out as much information as possible regarding the Institution Financial Officer (IFO) and

abstract, the complication addressed

Step 3: Under the 'Budget tab enter the Salary. Supply, Equipment, and TraveliOther Costs (direct costs) and indirect costs. Please
ensure that the total costs proposed are less than or equal to the Funding Program maximum total costs.

an d u p I 0a d t h ea Ct ua I P D F f| I e t h a t Step 4: Click the "Application’ tab to enter your Funding Program Appiication Project Title, Abstract, and upload your documentation

(pd). Finally, click the submit button.
Step 5: Click the 'Agreement tab to agree to the DiaComp Terms and Conditions for Funding Program Applications.

contains the application. Enter the

Fields with an asterisk (*) are required.
“Funding Program Group:

title of your proposal and the abstract

in the appropriate fields. Select the

tep 1: Applicant o 5 Step 4: Application

diabetic complication being addressed

in the application. Click the browse “Project Tite

button, navigate to your PDF file and
click open.

“Abstract

In Application [None Selected] >

Browse... | No file selected.

Upload Applicati
pload Application Click browse and select the file to upload.

(Please upload ONLY Adobe PDF files.)

Back Next Cancel
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X = v
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TAB 5: Agreement The fifth and final
tab requires applicants to agree with the

Step 1: Please review your profile information displayed in the "Applicant' tab. Click 10 update your profile.
D i a CO m p Te r m S a n d CO n d it i o n s fo r Step 2::&%{?:{ T;gle ‘Finance’ tab and fill out as much Information as possibie regarding the institution Financial Officer (IFO) and

Step 3: Under the ‘Budget tab enter the Salary. Supply. Equipment, and Travel/Other Costs (direct costs) and indirect costs. Please

» Appications

ensure that the total costs proposed are less than or equal to the Funding Program maximun total costs.

fundin g program app lications. All Step 4: Cick the ‘Appication' ab o enter your Funding Program Appication Project Tite, Abstract, and upload your documentation

(pdf). Finalty, chick the submit button.
Step 5: Ciick the ‘Agreement  tab to agree to the DiaComp Terms and Conditions for Funding Program Appiications.

applications funded by the DiaComp il sl s
. . *Funding Program Group:
agree to submit their data and reports e

generated by the awarded proposal.

**** PLEASE READ CAREFULL)

The progress report and data are due

As a DiaComp Pilot & Feasibility Funding Program Applicant, | understand that if awarded | must foliow the NIH

two months after com p letion of the and HHS pocie regrding th shaig ofdaa and tesoutces wi he sceifc community (1 5

him). | agree to submit to the DiaComp web portal all data and resources resulting lmm the
execuﬁcn 0' the awarded application. Data and resources may include, but are not limited to:

project. The data can include, but not
limited to:

All data and resources generated with DiaComp support will be made publicly available after the first of: (1)
publication, or (2) two years. Two years starts at generation (i.e. uploaded to www diacomp org). Because it is
H sometimes not possible to publish or even interpret data within a two year timeframe, investigators may make a
o P h en Otyp IC measureme ntS (e .g . request to NIH Program staff that certain data be withheld from the public for a specified period of time. By
checking below, | acknowledge that | have read and agree to the DiaComp's terms and conditions for funding
blood glucose, ACR, etc.) o s
g ’ ’ . Financial acknowledgment of award: Please acknowledge all posters, manuscripts or scientific materials that
were generated in part or whole using funds from the Diabetic Complications Consortium(DiaComp) using the

1 1 following text: 'Financial support for this work provided by the NIDDK Diabetic Complications Consortium
L4 H IStOIogy Images (RRID:SCR_001415, www diacomp.org), grants DK076169 and DK115255"
i Agree <— Click 'l agree® to the
e Protocols it
conditions.
H H ok Next ibr el
e Microarray/Gene Expression R

data T A TN VL LS E T R s |

e Images (e.g. Echocardiography)
e Any information that is relevant to the data generated by the proposal.

Once you have completed all five tabs, you are ready to submit the application!

CLICK THE SUBMIT BUTTON TO COMPLETE THE APPLICATION

Once you click the SUBMIT button, it may take a few minutes to upload the document as they can be
multiple megabytes. Please be patient. If no errors occur, then you will be sent to your application
page that provides an overview of the application as well as its status in the system. In addition, a
confirmation email will be sent to you indicating a successful submission. You may come back as often
as you like to check on the status. Once the review has been complete, you will be able to download
the critiques and see the average score. If you have any problems with the submission process you
may contact Dr. Richard MclIndoe (contact information on page 1).
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